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Engineer’s Training
Record



 (
Name …...……………………………………….
Company ………………………………………..
)








	



SHIP SPECIFIC

INFORMATION


You are required, on joining each new ship (or rejoining a previous ship) and before being assigned shipboard duties, to become familiar with the layout of the ship and in particular with your muster stations and escape routes; location and use of fire-fighting, life-saving and first-aid equipment; safety markings; and alarm & emergency signals.  This is so that you can act promptly and effectively in the event of any emergency.



Your ship may already use, as part of the ISM Code requirements, a form, similar to the one on page 3, covering familiarisation training.  That form may be substituted for the one in this portfolio



You should complete at least the first three of the following pages for each ship on which you serve, and up to page six for ships on which you complete tasks.  This will give you a record of all your ships, which should stand you in good stead as your career progresses.

You should also try as far as possible to add the piping diagrams, lists of emergency equipment etc that you will make as part of the following assignments, for each of your ships for future reference.

Please photocopy as required the forms in this record.







PARTICULARS OF VESSEL  (Ref Nr *_____)
(must be completed for each vessel trainee sails on)

	SS/MV
	Vessel type

	Port of Registry                                   Call sign                    Complement

	Length OA                                       m
	Lifeboats: No            Capacity

	Breadth                                           m
	Liferafts:  No            Capacity

	Depth                                              m
	Rescue boat

	Summer draft                                   m
	Davit type

	Net tonnage
	Lifebuoys: No

	Gross tonnage
	Steering gear maker

	Deadweight
	Type

	Light displacement
	Propeller type

	Engine make
	No of blades

	             type
	Diameter           m
	Pitch                 m

	No of cylinders
	Fresh water generators No

	Stroke                                           mm
	Type

	Bore                                             mm
	Capacity

	Shaft power                                   kW
	Control & GS air compressors: No

	Rpm                                            /min
	Type

	Service speed                              knots
	Capacity

	Daily fuel consumption                     t/d
	Fridge & A/C compressors: No

	Specific fuel consumption            g/kWh
	Type

	Boiler(s) type
	Capacity

	Steam pressure                               bar
	Cargo pumps: No

	           temperature                         ºC 
	Type

	Main generator engines: No.
	Rating

	Type
	Tank capacities:

	Electrical output each                   kW/h
	Fuel - heavy

	Emergency generator engine:
	        - diesel

	Type
	Domestic FW

	Electrical output                          kW/h
	Distilled FW

	Electrical supply             v               Hz
	Ballast

	Other
	Other

	
	

	
	



* The reference number above will be used to identify in which ship particular assignments from the task book are carried out
SS/MV___________________
Priority Familiarisation and Safety Tasks

The following tasks must be completed as soon as possible on joining each ship

	Task/Duty
	Task Signed
	Task Date

	
Understand the Company’s Fire & Safety Regulations
	
	

	Learn the emergency signals for:
	Fire
	
	

	
	Emergency
	
	

	
	Abandon ship
	
	

	Identify your Boat and Fire Muster Stations and enter them in the spaces below:
	
	

	Boat Station                                       Duty

	
	

	Fire Station: Primary                           Secondary

	
	

	
Locate your lifejacket and be able to put it on
	
	

	Locate medical and first aid equipment and know who has responsibility for giving medical treatment.
	
	

	Locate and have an understanding  of the operation of:  portable lifeboat radio, distress rockets, flares, rocket line-throwing apparatus, EPIRBS and SARTS
	
	

	Locate and understand operation of emergency deck stop mechanism for main engines including other emergency stop valves 
	
	

	Locate CO2 bottle room and control valves for smothering apparatus in pump rooms, E/R, cargo tanks and holds, and recognise alarms
	
	

	Locate all fire-fighting equipment including alarm activation points, alarms, extinguishers, hydrants, hoses & nozzles, breathing apparatus, firemen’s outfits, fire axes, escape routes and any other safety equipment on deck and in the engine room
	
	

	
Read, understand and sign the Chief Engineer’s Standing Orders
	
	

	
Locate Company Rules and Instructions (as applicable)
	
	

	
Familiarise yourself with recent Safety Circulars and Marine Notices
	
	

	
Familiarise yourself with all means of internal communication
	
	

	
Undertake safety tour of the ship
	
	




Chief Engineer’s Signature ___________________________  Date ____________









SS/MV ___________________________

Statutory documents and legislation carried on board
	Task
	Document name
	Date of issue

	List statutory documents carried, including but not limited to:

· safety equipment certificate
· survey certificate
· ISM certificate
· tonnage certificate
· loadline certificate
· IOPP certificate
· safe manning certificate








	
	

	Task
	Document name
	Location

	List legislation carried, including but not limited to:

· SOLAS
· MARPOL
· National legislation  - primary                  - secondary               - tertiary
· Marine notices











	
	



Signed ____________________________________________Master/Chief Engineer



Inspections

	Chief Engineer’s monthly inspections

	Comments on progress
	Signature
	Date

	


	
	

	


	
	

	


	
	

	


	
	

	


	
	

	


	
	

	


	
	

	


	
	

	


	
	

	


	
	

	


	
	

	


	
	



	Company Training Manager’s Inspection

	Comments on overall progress








	
Signed ____________________________
	
Date ______________________________





Notes on Record of Supervising Officers

To the Engineer Under Training

You should ensure that all officers signing off your competencies (training assignments or elements of training assignments) read these notes and fill in this form.
It is essential for the credibility of this training record that all supervisors are traceable.

To the Supervising Officer

You have the specific responsibility of signing off the Engineer-Under-Training’s competencies.  For this record to have any validity for purposes of establishing competency and eligibility for examination you must identify yourself on the Record opposite, and you must not sign off someone as competent to carry out a task until you have assured yourself personally that he/she is in fact competent.

If you do not wish to accept responsibility for declaring someone competent to perform any of these tasks, do not sign this record and DO NOT INITIAL ANY OF THE TASKS
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Record of supervising officers  MV/SS __________________________________

Engineers under training must have their tasks authenticated (signed as true) by qualified and certificated ship’s officers.  You should ask each officer who witnesses a task to complete the form below.  This will confirm two things – that the work belongs to you and has not been copied from other trainees, and that your written tasks are accurate and you performed practical tasks competently and efficiently.

Supervising officers are reminded that their signature on a trainee’s task indicates that the trainee has been solely responsible for written assignments or is competent to perform practical tasks.  Guidance notes in this portfolio will assist you with performance criteria. 


	Name of officer

	Rank
	Certificate held
	Certificate number
	Specimen signature
	Registered Assessor? Y/N
	Ship’s official stamp
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Notes on Duties at Sea Record
(for application for Marine Engineer Class 3 certificate of competency only)

(i) The original of this form must accompany your application for an examination permit.  You are welcome to keep a photocopy with this portfolio

(ii) This form does not replace testimonials required for qualifying sea service.

(iii) The form should be submitted together with proof of service and Chief Engineer’s references

(iv) Duties marked with an asterisk should be considered mandatory.  If you do not, for instance, complete the parts concerned with boilers your certificate will be endorsed ‘Not valid for service on vessels fitted with boilers’.

(v) Duties not completed on a vessel should be crossed out, and initialled, by the Chief Engineer

(vi)	If you do not complete this form on one particular ship, or under one Chief Engineer, you may submit as many separate forms as necessary to cover all the duties.  Each Chief Engineer should attest only to the competencies of which he has personal knowledge.

(vii)	There are two copies of the form – use one for photocopying as necessary




Sea service certificates

A master copy of this form, for photocopying, is at the back of this part

You are welcome to use this form to provide proof of sea service and to act as Chief Engineer’s references.  Your company may have its own forms, in similar format, which are also acceptable.

To be valid, these forms must be signed by both the Chief Engineer, and the Master (or other Company representative).  They must also be stamped with the ship’s or company’s official stamp










MSA 15070
Duties at Sea Record

	Name
          …………………………………
                    (Block capitals)
	Signature
              …………………………………..

	Duty Performed
(and assignment element)
	Vessel
	C/E Signature
& certificate number
	Date

	1*  Fire & emergency equipment
      (Assignment 1 complete)
	
	
	

	2*  Operation of main machinery
      (10.1, 10.2, 10.5, 10.9, 10.19)
	
	
	

	3*  Operation of generators
      (Assignment 7 complete)
	
	
	

	4*  Operation of steering gear
      (17.2, 17.3, 17.4)
	
	
	

	5*  Operation of boilers
      (13.2, 13.3, 13.4, 13.18, 13.19)
	
	
	

	6*  Bilge pumping arrangements
      (4.1, 4.7)
	
	
	

	7*  Watchkeeping routine
     (Assignments 25 & 26 complete)
	
	
	

	8 Fuel system
    (5.2, 5.3, 5.4, 5.5, 5.6, 5.7, 5.9)
	
	
	

	9 Compressed air system.
(18.1, 18.2, 18.3, 18.7)
	
	
	

	10 Domestic services
(20.3 or 20.4, 20.7)
	
	
	



Additional comments by C/E











	I certify that _____________________ is competent to carry out all the above tasks.

Signed__________________________Chief Engineer          Date_________________








This page intentionally blank.
























































THE FOLLOWING PAGES 

SHOULD BE USED AS MASTER 

COPIES FOR PHOTOCOPYING



PARTICULARS OF VESSEL  (Ref Nr *_____)
(must be completed for each vessel trainee sails on)

	SS/MV
	Vessel type

	Port of Registry                                   Call sign                    Complement

	Length OA                                       m
	Lifeboats: No            Capacity

	Breadth                                           m
	Liferafts:  No            Capacity

	Depth                                              m
	Rescue boat

	Summer draft                                   m
	Davit type

	Net tonnage
	Lifebuoys: No

	Gross tonnage
	Steering gear maker

	Deadweight
	Type

	Light displacement
	Propeller type

	Engine make
	No of blades

	             type
	Diameter           m
	Pitch                 m

	No of cylinders
	Fresh water generators No

	Stroke                                           mm
	Type

	Bore                                             mm
	Capacity

	Shaft power                                   kW
	Control & GS air compressors: No

	Rpm                                            /min
	Type

	Service speed                              knots
	Capacity

	Daily fuel consumption                     t/d
	Fridge & A/C compressors: No

	Specific fuel consumption            g/kWh
	Type

	Boiler(s) type
	Capacity

	Steam pressure                               bar
	Cargo pumps: No

	           temperature                         ºC 
	Type

	Main generator engines: No.
	Rating

	Type
	Tank capacities:

	Electrical output each                   kW/h
	Fuel - heavy

	Emergency generator engine:
	        - diesel

	Type
	Domestic FW

	Electrical output                          kW/h
	Distilled FW

	Electrical supply             v               Hz
	Ballast

	Other
	Other

	
	

	
	



* The reference number above will be used to identify in which ship particular assignments from the task book are carried out



SS/MV___________________
Priority Familiarisation and Safety Tasks

The following tasks must be completed as soon as possible on joining each ship

	Task/Duty
	Task Signed
	Task Date

	
Understand the Company’s Fire & Safety Regulations
	
	

	Learn the emergency signals for:
	Fire
	
	

	
	Emergency
	
	

	
	Abandon ship
	
	

	Identify your Boat and Fire Muster Stations and enter them in the spaces below:
	
	

	Boat Station                                       Duty

	
	

	Fire Station: Primary                           Secondary

	
	

	
Locate your lifejacket and be able to put it on
	
	

	Locate medical and first aid equipment and know who has responsibility for giving medical treatment.
	
	

	Locate and have an understanding  of the operation of:  portable lifeboat radio, distress rockets, flares, rocket line-throwing apparatus, EPIRBS and SARTS
	
	

	Locate and understand operation of emergency deck stop mechanism for main engines including other emergency stop valves 
	
	

	Locate CO2 bottle room and control valves for smothering apparatus in pump rooms, E/R, cargo tanks and holds, and recognise alarms
	
	

	Locate all fire-fighting equipment including alarm activation points, alarms, extinguishers, hydrants, hoses & nozzles, breathing apparatus, firemen’s outfits, fire axes, escape routes and any other safety equipment on deck and in the engine room
	
	

	
Read, understand and sign the Chief Engineer’s Standing Orders
	
	

	
Locate Company Rules and Instructions (as applicable)
	
	

	
Familiarise yourself with recent Safety Circulars and Marine Notices
	
	

	
Undertake safety tour of the ship
	
	




Chief Engineer’s Signature ___________________________  Date ____________










SS/MV ___________________________

Statutory documents and legislation carried on board
	Task
	Document name
	Date of issue

	List statutory documents carried, including but not limited to:

· safety equipment certificate
· survey certificate
· ISM certificate
· tonnage certificate
· loadline certificate
· IOPP certificate
· safe manning certificate








	
	

	Task
	Document name
	Location

	List legislation carried, including but not limited to:

· SOLAS
· MARPOL
· National legislation  - primary                  - secondary               - tertiary
· Marine notices











	
	




Signed ____________________________________________Master/Chief Engineer



Inspections

	Chief Engineer’s monthly inspections

	Comments on progress
	Signature
	Date

	


	
	

	


	
	

	


	
	

	


	
	

	


	
	

	


	
	

	


	
	

	


	
	

	


	
	

	


	
	

	


	
	

	


	
	



	Company Training Manager’s Inspection

	Comments on overall progress








	
Signed ____________________________
	
Date ______________________________






Duties at Sea Record

	Name
          …………………………………
                    (Block capitals)
	Signature
              …………………………………..

	Duty Performed
(and assignment element)
	Vessel
	C/E Signature
& certificate number
	Date

	1*  Fire & emergency equipment
      (Assignment 1 complete)
	
	
	

	2*  Operation of main machinery
      (10.1, 10.2, 10.5, 10.9, 10.19)
	
	
	

	3*  Operation of generators
      (Assignment 7 complete)
	
	
	

	4*  Operation of steering gear
      (17.2, 17.3, 17.4)
	
	
	

	5*  Operation of boilers
      (13.2, 13.3, 13.4, 13.18, 13.19)
	
	
	

	6*  Bilge pumping arrangements
      (4.1, 4.7)
	
	
	

	7*  Watchkeeping routine
     (Assignments 25 & 26 complete)
	
	
	

	11 Fuel system
    (5.2, 5.3, 5.4, 5.5, 5.6, 5.7, 5.9)
	
	
	

	12 Compressed air system.
(18.1, 18.2, 18.3, 18.7)
	
	
	

	13 Domestic services
(20.3 or 20.4, 20.7)
	
	
	



Additional comments by C/E











	I certify that _____________________ is competent to carry out all the above tasks.

Signed__________________________Chief Engineer          Date_________________





CERTIFICATE OF SEA SERVICE AND
CHIEF ENGINEER’S REFERENCE

Company Name	___________________________________________
Company Address	___________________________________________

This is to certify that the following is a full and true statement of the sea service performed by
Mr/Ms  _________________________________________under my supervision on board the
______________________________, Official Number ________________.

	Period of service
Date
	Rank of Officer
and actual
seniority on watch
	Type and power of
main engines and 
boilers
	Nature of duties (see below)

	From
	To
	
	
	

	










	
	
	
	



 (
Official Stamp
)Number of steaming days at sea	_________________

Report as to CONDUCT	_________________

Report as to ABILITY		_________________

Report as to SOBRIETY	_________________


Remarks____________________________________________________________________________________________________________________________________________________________________________________


__________________________________		_____________________________
Signature of Chief Engineer					Signature of Master/Owner’s Representative

DESCRIPTION OF DUTIES

I	Day work within the machinery spaces

II	Regular watchkeeping on auxiliary machinery

III	Regular watchkeeping on main propelling machinery

IV	Regular UMS practices



	
Record of supervising officers  MV/SS __________________________________

Engineers under training must have their tasks authenticated (signed as true) by qualified and certificated ship’s officers.  You should ask each officer who witnesses a task to complete the form below.  This will confirm two things – that the work belongs to you and has not been copied from other trainees, and that your written tasks are accurate and you performed practical tasks competently and efficiently.

Supervising officers are reminded that their signature on a trainee’s task indicates that the trainee has been solely responsible for written assignments or is competent to perform practical tasks.  Guidance notes in this portfolio will assist you with performance criteria. 


	Name of officer

	Rank
	Certificate held
	Certificate number
	Specimen signature
	Registered Assessor? Y/N
	Ship’s official stamp
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